
4. Full disclosure of all relevant and pertinent information is essential to the mediation process.  Complete 
honesty is expected in disclosure of information and documents.  This includes providing other Parties and 
the Mediator(s) with all information and documentation that would be available through the discovery 
process in a legal proceeding.  If either Party fails to make such full disclosure, then any agreement reached 
in mediation may be set aside.

5. While both Parties intend to continue with mediation until a settlement agreement is reached, it is 
understood that either or both Parties may withdraw from mediation at any time.  It is agreed that if one or 
both Parties decide to withdraw from mediation, best efforts will be made to discuss this decision in the 
presence of both Parties and the Mediator(s).

6. If the Mediator(s) determine that it is not possible to resolve the issues through mediation, the process 
can be terminated by the Mediator(s) once this has been conveyed to the parties and confirmed in writing.

7. If a scheduling conflict occurs, 24 hour notice needs to be given to the Mediator(s), who will contact the 
other Parties and reschedule the mediation session. If less than 24 hours cancellation notice is given, a 
charge of $75 will be incurred.

8. When an agreement is reached, a written Memorandum of Understanding will be prepared by the 
Mediator(s).  Each Party is advised to review this and to consult with his/her own attorney if desired, before 
the agreement is finalized and signed.

9. Initial half hour phone consultation to determine if a case is mediable will be free of charge. The Parties 
agree to share the costs of this mediation and to pay the Mediator(s) at a rate of  $150 / hour for individual 
and group meetings with the Parties, whether or not an agreement is reached by the Parties, and whether or 
not a decision is made to terminate the mediation. A retainer of $300. per party will be required prior to the 
first face to face meeting.  The retainer will be credited to the first 4 hours of mediation. Any portion of the 
retainer not used will be returned to the parties. Other mediation services, including phone calls, research, 
conferences with attorneys or other persons, if necessary, and writing of the Memorandum of 
Understanding or summary will be billed at $150.per hour.  Hours will be billed in half-hour increments. 
Travel time to meetings within the immediate Denver metro area with the parties will not be charged as a 
mediation service.  Any expenses associated with the mediation (i.e. long distance phone calls, copying of 
extensive documents) will be billed separately at cost.  All additional fees will be paid at the end of each 
session, regardless of whether or not an agreement has been achieved, and the final payment will include 
estimated time to write the Memorandum of Understanding.

Parties:
I have read, understand, and agree to each of the provisions of this agreement and have
received a copy of it.

Signature                                                                                  Date

Signature                                                                                  Date

Signature                                                                                  Date

Signature                                                                                  Date

Mediator(s):
I have read, understand and agree to each of the provisions of this agreement.

Signature                                            Date

            


